SAFETY COMMITTEE INSPECTION CHECKLIST

	LOCATION:


	INSPECTION DATE:

	SUPERVISOR:
	FOLLOW-UP DATE:



	INSPECTED BY:


	INSPECTION PERIOD:

Weekly (


Monthly (
            Quarterly (



	O.K.


	DESCRIPTION
	X
	Corrective Action Needed (Comments)
	Date

Corrected
	By

	
	WALKING SURFACES
	
	
	
	

	
	Aisles correctly established and clear.
	
	
	
	

	
	No tripping hazards in evidence.
	
	
	
	

	
	Floor(s) even (no holes or cracks).
	
	
	
	

	
	Wires not stretched across aisles.
	
	
	
	

	
	Entrance mats available, used for wet weather.
	
	
	
	

	
	Floors dry – not slippery.
	
	
	
	

	
	Carpets and rugs secure.
	
	
	
	

	
	Outside walkways, parking areas in good repair. 
	
	
	
	

	
	STAIRWAYS, HALLS, RAMPS, STORAGE AREAS
	
	
	
	

	
	Adequate lighting suitable for work to be done.
	
	
	
	

	
	Ramps have non-slip surface.
	
	
	
	

	
	Stairways clear – not cluttered.
	
	
	
	

	
	Stair treads in good condition.
	
	
	
	

	
	Handrails installed and in good condition.
	
	
	
	

	
	Guardrails installed and in good condition.
	
	
	
	

	
	Halls kept clear of equipment and supplies.
	
	
	
	

	
	BOOKCASES, SHELVES, CABINETS
	
	
	
	

	
	Shelves not overloaded.
	
	
	
	

	
	Heavy storage shelves secured to wall.
	
	
	
	

	
	Heavy storage files secured from tipping.
	
	
	
	

	
	Bookcases secured from tipping. 
	
	
	
	

	
	EXITS
	
	
	

	
	Exit Doors have 1 Hour Fire Resistance Rating
	
	
	
	

	
	At Least two exits are available.
	
	
	
	

	
	Exits lead directly outside.
	
	
	
	

	
	Exit Doors are unlocked. (Employees must be able to open an exit door without a key, tools, or special knowledge)
	
	
	
	

	
	Side Hinged Exit Doors are used.
	
	
	
	

	
	Ceiling of Exit Route must be at least 7’6”
	
	
	
	

	
	Any projections from the ceiling must be less than 6’8” from the floor.
	
	
	
	

	
	Exit Access must be at least 28” wide
	
	
	
	

	
	Outdoor Exit Route is straight, smooth, solid, level walkway
	
	
	
	

	
	Exit Routes are permanent
	
	
	
	


  (Continued other side)


 










     WRITTEN RECORDS

	
	
	INSPECTION DATE:  

	
	
	

	
	SAFETY COMMITTEE INSPECTION CHECKLIST (Continued)
	

	O.K.

(
	DESCRIPTION
	(
	Corrective Action Needed (Comments)
	Date

Corrected
	By

	
	BLOODBORNE PATHOGENS
	
	

	
	Standard Precautions followed by staff
	
	
	
	

	
	Disinfectant used to clean blood spills that kills HIV, TB, HBV
	
	
	
	

	
	Post Exposure Plan in place
	
	
	
	

	
	Proper Response to exposure-cleanse area immediately
	
	
	
	

	
	Staff seek treatment within 2 hours of exposure
	
	
	
	

	
	Staff report Blood Exposure to HR immediately
	
	
	
	

	
	All staff medical records from Post Exposure Treatment are kept confidential
	
	
	
	

	
	Antiseptic Hand Cleansers are provided when hand washing facilities are not feasible
	
	
	
	

	
	No food or drink are in bathroom areas
	
	
	
	

	
	Mouthpieces are available for CPR
	
	
	
	

	
	Broken Glass is cleaned up using mechanical means (Brush/dustpan, tongs, shop vac etc.)
	
	
	
	

	
	ELECTRIC HAZARDS
	
	
	
	

	
	Machines and equipment grounded.
	
	
	
	

	
	Extension cords – 3-wire type.
	
	
	
	

	
	Extension cords – maximum length 10 feet
	
	
	
	

	
	Condition of power cords (not patched or spliced)
	
	
	
	

	
	Condition of plugs and wall outlets
	
	
	
	

	
	Electric switch panels clear (at least 30” open area)
	
	
	
	

	
	Circuits not overloaded
	
	
	
	

	
	Management-approved use of coffee pots (used in controlled locations only)  
	
	
	
	

	
	NO wires under carpets
	
	
	
	

	
	Electric heaters grounded 
	
	
	
	

	
	GFCI located next to sinks and water sources
	
	
	
	

	
	Portable power tools equipped with guards 
	
	
	
	

	
	Lock Out Tag Out available and used by Authorized Personnel
	
	
	
	

	
	FIRE PREVENTION (See Subpart L in Self-Inspection Checklist, also Part J-07 of Subpart J.).
	
	

	
	Fire extinguishers located on each floor
	
	
	
	

	
	Fire extinguisher has current inspection tag
	
	
	
	

	
	Fire extinguisher not blocked or obstructed
	
	
	
	

	
	Fire escapes clear
	
	
	
	

	
	Fire doors not blocked open
	
	
	
	

	
	Approved ashtrays in use
	
	
	
	

	
	“No Smoking” areas established as needed
	
	
	
	

	
	
	INSPECTION DATE:  

	
	
	

	
	SAFETY COMMITTEE INSPECTION CHECKLIST (Continued)
	

	O.K.

(
	DESCRIPTION
	(
	Corrective Action Needed (Comments)
	Date

Corrected
	By

	
	Exits properly marked
	
	
	
	

	
	Dryer Vents and Ducts are clean
	
	
	
	

	
	Trash cans are covered
	
	
	
	

	
	Trash taken out routinely
	
	
	
	

	
	Smoke Alarms operable on each floor
	
	
	
	

	
	3’ Clearance around portable heaters
	
	
	
	

	
	Excess paper and trash removed 
	
	
	
	

	
	ERGONOMICS
	

	
	Staff trained on proper lifting 
	
	
	
	

	
	Dolly is available and used for equipment/product transport
	
	
	

	
	Shelves are stocked with heavy items in safe lifting zone
	
	
	

	
	Safety Step Stool is available and used to retrieve items above shoulder height
	
	
	
	

	
	Staff use assistive devices to move furniture/equipment
	
	
	
	

	
	Staff keep bags of linen and garbage <25lbs.
	
	
	
	

	
	1910.1200 HAZARD COMMUNICATION
	

	
	Chemical Inventory List Available with SDS’s for all Hazardous Chemicals
	
	
	
	

	
	Staff trained on Hazard Communication Program
	
	
	
	

	
	PPE Available for Hazardous Chemicals (Gloves, Splash Goggles, Shield)
	
	
	
	

	
	Eye Wash available if corrosive chemicals in use.
	
	
	
	

	
	Proper use and storage of chemicals
	
	
	
	

	
	All hazardous chemicals have legible labels
	
	
	
	

	
	
	
	
	
	

	Health Hazard: means a chemical which acute or chronic health effects may occur in exposed workers. Chemicals which are carcinogens, toxic, or highly toxic agents, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins, neprotoxins, neurotoxins, agents which act on the hematopoietic system and agents that damage the lungs, skin, eyes, or mucous membranes.
Physical Hazard: chemical that is a combustible liquid, a compressed gas, explosive, flammable, an organic peroxide, an oxidizer, pyrophoric (will ignite spontaneously in air at 130°F or below), unstable(reactive) or water reactive (chemical that reactives with water to release a gas that is either flammable or presents a health hazard).

	
	1910.23 WALKING/WORKING SURFACES
	

	
	No exposed holes in floors
	
	
	
	

	
	Railing available for all open areas above 4’ from ground level
	
	
	
	

	
	Stairway less than 44” wide have at least one stair railing on open side or if both sides enclosed – right side descending
	
	
	
	

	
	Stairway less than 44” wide with both sides open must have railing on each side
	
	
	
	

	
	Stairways > 44” but <88” have handrails on both sides
	
	
	
	

	
	Handrails are between 30-34”high
	
	
	
	

	
	1910.38 EMERGENCY ACTION PLAN
	

	
	Written Emergency Plan on site
	
	
	
	

	
	Employees familiar with Emergency Action Plan
	
	
	
	

	
	Plan includes fire and other emergencies
	
	
	
	

	
	Staff trained in fire response and conduct practice drills
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	SAFETY COMMITTEE INSPECTION CHECKLIST (Continued)
	

	O.K.

(
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	(
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Corrected
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	Staff trained in first aid response if hospital not in close proximity
	
	
	
	

	
	First Aid Kit available on site with necessary supplies
	
	
	
	

	
	
	
	
	
	

	
	Written Programs
	
	
	
	

	
	Bloodborne Pathogens
	
	
	
	

	
	Hazard Communication
	
	
	
	

	
	Workplace Violence
	
	
	
	

	
	Fire Safety
	
	
	
	

	
	Emergency Preparedness/Disaster Plan
	
	
	
	

	
	Ergonomics
	
	
	
	

	
	Lock Out Tag Out/Electrical Safety
	
	
	
	

	
	PPE
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


